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grading &drainage

CHAPTER 4
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CHAPTER 5

transportation

9-2 RIGHTS-OF-WAY

9-3 GEOMETRICS
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9-4 TRAFFIC SIGNAL
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9-6 TRANSIT
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DEFINITIONS

TERM DEFINITION SECTION

A flood with a one percent chance of being equaled or exceeded in any given year.

100-Year Flood Throughout the United States, the standard for floodplain management is protection 41
from flooding up to and including the 100-year flood event. In hydrology the 100-year
flood is determined statistically from long-term records of streamflow or rainfall data.

50 cubic feet per ~ The active stream channel can contain a 50 c.f.s. flow within its cross section, as
second (c.f.s.) measured from top of bank, or bankfull. Figure 2.1-1 illustrates the cross section of the 4-1
active stream channel in relation to the 100-year floodplain.

Document acting as a deed to transfer the public interest back to the adjacent private
Abandonment property owner (as authorized by State Statutes). It is approved by the City Council, and 31
Resolution signed by the Mayor. Recording this resolution is the final step in the public roadway

abandonment process.

Adjacent Grade The elevation of the ground, sidewalk, patio, deck support, or basement entryway 41
immediately next to the structure. (FEMA Form 81-31, May 93)

A land survey that is performed according to the set of Minimum Standard Detail
ALTA /.ACSM Requirements published jointly by the American Land Title Association (ALTA), 3.1
Land Title Survey  american Congress on Surveying & Mapping (ACSM), and the National Society of

Professional Surveyors, Inc. (NSPS).

Arterial streets with raised medians provide regional continuity and carry large volumes

of traffic between areas of the City and through the City. Full access to abutting

commercial and multi-family land uses is limited to the greatest extent possible to 5-3
facilitate the movement of traffic. Pedestrian and bicycle crossings should be grade

separated when feasible.

Arterial Streets

The total depth of asphalt concrete that may be placed in two or more layers. An asphalt

Asphalt Concrete  concrete course of three or four inches in depth will have two layers which are the 5-10

Course asphalt concrete base course (ACBC) and the rubberized asphalt concrete surface
course (RACSC).

Backslope The cut bank formed by the excavation of material on the uphill side of the trail tread. 8-2

Batter The amount that a retaining wall leans into a hillside, usually expressed by ratio. 8-2

Bench The terrace formed when a hillside is excavated for the purpose of constructing a trail. 8-2

Berm A ridge of material formed on the outer edge of the trail tread that is greater in height 8-2
than the center of the trail tread.

Bike Lanes An integral section of a roadway that is marked for exclusive bicycle use. Bike Lanes are 5.7
always one-way.

Bike Routes May include shared streets, bike lanes, or multiuse paths, in any combination. Routes 5.7
may be designated by signing or by placement on a map.

Brushing The selective removal of vegetation. 2-2

Building A specified area of a lot or parcel of land within which all buildings, structures, driveways,

Envelope pe_1r.k_ing areas, patios, decks, walks, swimming pools, walls, non-native landscaping and 2-1
utilities are located.
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TERM DEFINITION SECTION
o ) The vertical distance measured from the finished ground surface at an exterior wall of a
Building Height building to the highest point of the building roof. The height of a stepped or terraced 2-2
building shall be the maximum height of any segment of the building.
Building Height
Outline An outline elevation established from existing grades prior to any development. 2-2
Cairn Constructed mound of rock located adjacent to a trail; used where the trail tread is 8-2
indistinct.
Circuit Piping Piping downstream from control valves to irrigation system sprinklers, emitters, devices, 8-1
and drain valves. Piping is under pressure (less than pressure piping) during flow.
Climbing Turn A section of trail that reverses the direction of travel while gaining elevation. The 8-2
longitudinal slope of the trail is maintained through the turn.
Clinometer Instrument used for measuring angles of elevation or inclination. 8-2
Collector streets provide for traffic movement between arterial and local streets, with
Collector Streets  Some direct access to abutting commercial and multi-family land uses. Center left-turn 5.3
lanes are provided to allow for greater access. Driveway access should be evenly
spaced.
Condominium A system of individual fee ownership of units in a multi-unit structure, combined with joint 31
ownership of common areas of the structure and the land.
Control Valve Manual or automatic (electrically operated) valve for control water flow to irrigation zone. 8-1
The slope of the trail surface perpendicular to the center line, expressed as a percent or
Cross Slope a ratio. Gradient determined by dividing the difference in elevation from crown to 2.2
pavement edge by the horizontal distance from crown to pavement edge, expressed as
a percentage.
Culvert Drainage structure constructed of rock or pipe that allows water to flow under the trail 8-2
without causing erosion.
Datum A datum is as a set of information that acts as a foundation for other data. 31
Dedication The setting apart by the owner and acceptance by the public of property for public use, 31
in accordance with state statute or common law. No compensation is paid by the public.
Denier A unit of measure indicating the fineness of a weave of a material. 11
Destroy To Kill, or to cause the death of any protected native plant by any means. 10-1
Drain Piping Downstream from circuit piping drain valves. Piping is not under pressure. 8-1
Easement Aright to use land of another for designated purposes, as shown on a recorded 3.1
subdivision, recorded plat or map, or described by metes and bounds.
Embankment An earthen structure formed by placing and compacting earth material using artificial 2.2
means (used interchangeably with “fill").
Erosion The wearing away of the ground surface as a result of movement by wind or water. 2-1
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DEFINITIONS

TERM DEFINITION SECTION
Fillslope Material added to the downhill edge of the trail tread; this material is often removed as 8-2
part of the backslope or is derived from nearby borrow pits.
Final Plat The map of all or part of a master planned property, subdivision, minor subdivision, 31
condominium or perimeter exception, intended, upon approval, for recordation.
A part of the floodplain which, to facilitate the passage of floodwater, is kept clear of
encumbrances (USGS WSP 1541-A, 1960). The channel of a river or stream and those
parts of the flood plains adjoining the channel, which are reasonably required to carry
Floodway and discharge the floodwater or flood-flow of any river or stream (Erbe and Flores, 4-1
1957). The channel of a river and the adjacent floodplain that must be reserved in an
unobstructed condition in order to discharge the base flood without increasing flood
levels by more than one foot (FEMA FIA-2, 2/1990).
Freeways will be designed to safely handle very large volumes of through traffic. Direct
Freeways access will be limited to widely spaced interchanges. Design, construction, and 5-3
operations shall be provided by the Arizona Department of Transportation.
General Land Office of the United States. The Department, now incorporated into the
GLO Bureau of Land Management (BLM), once charged with the duties of the survey of the 3-1
Public Lands.
Grade Dip Short segment of trail with a grade opposite of the prevailing grade designed to route
Salso_ knqm{‘n as surface water off the trail. The lowest point of the dip is outsloped to assure the surface 8-2
Drain Dip”) water is routed off the side of the trail.
Grade, Maximum  The steepest grade permitted on any segment of the trail, not to exceed a distance 8-2
specified for the particular trail classification.
Grade, Sustained  The steepest grade permitted over the majority of the trail length. 8-2
Grade-Separated  ynderpasses or overpasses, which serve to isolate motorized and non-motorized traffic 5.7
Crossings from each other at points of intersections.
Header Stone A long uniform stone laid with its end towards the face of a retaining wall or crib used 8-2
intermittently to structurally tie in the other rocks laid in the wall.
Hillside Area Any parcel of land or portion thereof located within the Hillside Landform boundaries, as 2.2
designated by the City of Scottsdale Landform Class Map.
Where the trail surface slopes downward from the outside (downhill) to the inside (uphill)
Inslope edge of the trail. Insloping must be accompanied by a rock-lined swale between the 8-2
inside edge of the trail and the backslope.
Local streets provide direct access to abutting land uses, provide access to the collector
Local Streets street system, and accommodate low traffic volumes. Local streets should be designed 5-3
to discourage high travel speeds.
Longitudinal ) ) )
Slope The slope of a trail along the centerline, expressed as a percentage or a ratio. 8-2
MAG The Uniform Standard Specifications for Public Works Construction distributed by the _
Specifications ; . 5-10
p Maricopa Association of Governments.
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DEFINITIONS

conveyance.

TERM DEFINITION SECTION

Major streets A group of streets classified as: Major Collector Streets, Minor Arterial Streets, Major 5-10
Arterial Streets

Major Wash Those natural washes that demonstrate riverine flow characteristics and have an 2.1
estimated 100 yr. flow rate in excess of 750 cubic feet per second.

Methodology A written outline of the method or methods to be used to relocate, remove, and/or 10-1
destroy protected plant material.

Minor streets A group of streets classified as: Local Residential Streets, Minor Collector Streets, Local 5-10
Commercial Streets, Local Industrial Streets

Minor Wash Those natural washes that demonstrate riverine flow characteristics and have an 2.2
estimated 100 yr. flow rate in between 250 and 750 cubic feet per second.

Multiuse Paths Paved pathways set aside for the exclusive use of non-motorized travel. They are 5.7
typically separate from the road infrastructure and intended for two-way traffic.

Multiuse Trails Unpaved trails designed primarily for equestrians, but open to bicycle and pedestrian 7-1
travel.

Mutilate To deface, maim, damage, or disfigure any protected native plant by shooting, chopping, 10-1
pushing over, burning, cutting, or any other means.

Native Plant Any plant listed on the City of Scottsdale protected native plant list as defined in Sec. 46- 10-1
105 of the Scottsdale Revised Code.

Native Plant A permit issued by the City of Scottsdale pursuant to the provisions of Article 5, Chapter

Permit 46 of the Scottsdale Revised Code for the purpose of removing from the premises, 10-1
relocating back on to the site, or destroying any protected native plant.

Native Plant A development plan specifying the proposed treatment of protected native plants for 10-1

Program which a native plant permit is required.

Native Vegetation  |ndigenous plant materials. 2-2

Natural Area Areas of untouched natural desert and revegetated areas. 21

Natural Grade The vertical location of the natural or undisturbed ground surface prior to any grading 2.2
operation.
North American Vertical Datum of 1988. The City of Scottsdale has used a uniform 1.77’

NAVD 88 to convert from NGVD 29 to NAVD 88. NGVD '29 + 1.77' = NAVD 88. Elevations on all 31
improvement plans submitted to the City must use or equate to the NAVD 88 datum.

NGVD 29 National Geodetic Vertical Datum of 1929. In 1988, NGVD 29 was adjusted to remove 3.1
inaccuracies and renamed NAVD 88.

Outslope Where the trail surface slopes downward from the inside (uphill) to the outside (downhill) 8-2
edge of the trail.

Patent An instrument conveying title to land, usually the original conveyance of state, or Federal 31
Government land.

Patent Easement An easement right which passes with a parcel of land at the time of its original 31
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DEFINITIONS

TERM DEFINITION SECTION
o The proposed plan of a subdivision, including supporting data, indicating a proposed
Preliminary Plat subdivision development prepared in accordance with the City of Scottsdale’s Codes 31
and Ordinances, and in accordance with any applicable state statutes.
Pressure Piping downstream from supply piping to and including control valves. Piping is under
Piping irrigation system pressure. Piping in this category includes pressure regulators, water 8-1
meters, and backflow preventors, when used.
Protected Native  cactj which are 3 feet or greater in height and indigenous trees which are 4 inches or 10-1
Plant greater in caliper as specified in Chapter 10.
Public All installations, equipment and facilities for all public services and uses, including, but
Improvements not limited to, streets, trails, storm and sanitary sewers, drainage, irrigation, flood 3-1
control, recreation, landscaping, water and other public utilities.
Any document that conveys rights to the City of Scottsdale, and consequently the
general public, for use of a particular strip of land over which certain transportation and/
Public or other public facilities are built including but not limited to roads, utilities, drainage
Roadway structures, bridges and all associated improvements to accommodate those facilities. 3.1
Dedication These public roadways may be conveyed to the city by a number of legal instruments
such as subdivision plats dedicating streets and alleys; right-of-way dedication
documents; roadway easements; and roadway reservations such as General Land
Office patent roadway easements.
Public A location from which the impacts on the viewshed are analyzed. This may include
Viewpoint sections of public roadway, a public gathering area, a public park, or public building 2-2
complex. These points will be identified by the City of Scottsdale.
Real Property Real estate, physical land and appurtenances. 3-1
Relocate To transplant a protected native plant to another location on the premises. 10-1
Remove To transport a protected native plant from the premises on which it has been growing for 10-1
the purpose of transplanting it on another site.
) The replacement of indigenous living plant materials or seeds on areas where the
Revegetation natural vegetation has been removed. The areas include disturbed natural areas and 2-2
manmade cut and fill slopes.
) Land which by deed, conveyance, agreement, easement, dedication, usage or process
Rights of Way of law is intended for use by the public for street, highway, alley, pedestrian walkway, 3-1
bikeway, utilities or drainage purposes.
The total depth of rock aggregate material that may be placed in one or more layers. If
one layer is placed, it will be “Aggregate Base Course” (ABC) in accordance with Table
Rock Aggregate 702 of the MAG Specifications. If two layers are placed, the top four inches must be ABC 5-10
Base Material and the bottom layer may be ABC or “Select Material” in accordance with Table 702 of
the MAG Specifications. For the sake of brevity, the rock aggregate base material is
called the “base course” in this manual.
Semi-Opaque A partially transparent fabric or vinyl screening that has a minimum woven denier of 80 1-1
Screening percent to allow the passage of wind and light.
Design Standards & Policies Manual Page 5 of 7
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TERM DEFINITION SECTION
All streets that do not have bike lanes where bicycles and motor vehicles share the same
Shared Streets roadway. This includes all public streets except those specifically posted to prohibit 57
bicycles.
Shared-Use A natural surfaced trail collectively shared by a range of users including, but not limited 8.2
Trail to, equestrians, walkers, bicyclists, hikers, and joggers.
Sideslope The natural slope of the ground measured at right angles to the centerline of the trail. 8-2
Slope The inclined exposed ground surface of an embankment, excavation or natural terrain. 2-1
Slough
(pronounced Mqterial that has moved downhill from the backslope onto the inside (uphill) edge of the 8-2
“sluff”) trail.
Soil All earth material of any origin that overlies bedrock and may include a decomposed 2.2
zone of bedrock that can be excavated readily by mechanical equipment.
Specimen A plant that is relatively free of disease and physical deformations and is representative 10-1
of the form and character of the species.
Design and construction requirements regarding water, sewer, paving, traffic,
) ) dedications, grading and planning as well as other conditions that must be met in order
Stipulations to proceed to the next step in the process. Project stipulations are staff 11
recommendations which become development requirements after ratification by the
presiding council, commission or board.
Any right-of-way or tract used for road, highway and/or alley purposes, which may also
include facilities used for pedestrian walkway, bikeway, trails, utilities or drainage
purposes, whether or not (1) improved, (2) accepted for maintenance by the city, or (3)
shown on a recorded plat or other document.
Street Private street: any street owned and maintained by an entity other than the city. 3-1
Public street: any street that is dedicated as public right-of way.
New street: a (i) public street created by dedicating public right-of-way or private street
created by granting a tract, and (ii) designed primarily to serve only the lots in the land
division requiring its creation.
Strugtural The combination of an asphalt concrete surface course and one or more base courses 5-10
Section of either rock aggregate materials or asphalt concrete.
Sub-grade Native soil or fill material over which the structural section is to be placed. 5-10
Swale A constructed watercourse that channels water away from the trail. Typically lined with 8.2
rocks to reduce erosion.
Switchback A sharp short radius curve in a trail that is used on hillsides to reverse the direction of 8-2
travel and to gain elevation. Switchbacks have relatively level turning platforms.
Title ] A commitment on the part of the insurer, once a title search has been conducted, to 3.1
Commitment provide the proposed insured with a title insurance policy upon closing.
Title Insurance A title insurance policy insures the status of the state of title to a specific parcel of real 31
Policy property. It insures a party against loss due to a defective title.
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DEFINITIONS

TERM DEFINITION SECTION
) An abstract of the title to a piece of property. It consists of notes regarding, or copies of,
Title Report all of the documents pertaining to the title of a particular piece of property, based upon 31
the original documents filed in the office of the Clerk of Court.
The beginning or ending access point to a trail, often accompanied by various trail
Trailhead support facilities such as horse trailer and regular vehicle parking spaces, hitching rails, 8-2
corrals, bike racks, shade ramadas, picnic tables, drinking fountains, water troughs,
restrooms, directional and informational signing, and entrance gates.
Tread The surface of the trail upon which trail users travel. 8-2
Turnout Short section of widened trail that provides safer passage of trail users. Helpful when 8-2
visibility along the trail is limited.
A protected native plant that cannot be successfully relocated due to any of the
following:
l;lnsalvageable Deteriorated health from disease, infestation, or natural causes. 10-1
ant
Physical constraints related to plant location, soil conditions, orientation, or general
conditions that obstruct and/or prevent the application of city-approved relocation
techniques.
Utilities All installations, equipment and facilities furnishing public services such as electricity, 3.1
gas, communications, water, drainage, sewage disposal or flood control.
Vegetation / The existing vegetation patterns (type, size, density) and the wildlife habitat that exist are 2.2
Habitat included in this element.
View Corridor A continuous, undisturbed open space often terminating in a significant visual landmark. 2-2
A given, visible area, usually calculated from public viewpoints such as roadways, parks,
Viewshed and open spaces. The viewshed category characterizes specific forms of landmark 2.2
topography found within each landform. Adjacent viewshed opportunities, including the
designation of scenic corridors, are important parameters.
Wash A natural watercourse, wet or dry. 8-2
Drainage structures constructed of rock or logs embedded in the trail surface at a 45
Waterbar degree angle to the direction of travel for the purpose of directing surface water off the 8-2
trail.
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ACRONYMS

AlC
AAC
AASHTO

ABC
ABS
AC
ACP
ACSM

ADA
ADEQ
ADOT
ADT
ADWR
AFF
AlA
ALTA
ALUM
amps
ANSI
APP
APS
ARI
ARS
ASHRA

ASTM
ATSSA
AUCC
AWG
AWI
AWWA
AZPDES

Air Conditioning
Arizona Administrative Code

American Association of State Highway
& Transportation Officials

Aggregate Base Course
Acrylonitrile-Butadiene-Styrene
Asphalt Concrete

Asbestos Cement Pipe

American Congress on Surveying
& Mapping

Americans with Disabilities Act

Arizona Department of Environmental Quality
Arizona Department of Transportation
Average Daily Trips

Arizona Department of Water Resources
Above Finish Floor

American Institute of Architects

American Land Title Association
Aluminum

Amperage

American National Standards Institute
Atactic Polypropylene

Arizona Public Service

Air Conditioning and Refrigeration Institute
Arizona Revised Statutes

American Society of Heating, Refrigerating,
and Air-Conditioning Engineers

American Society for Testing Materials
American Traffic Safety Services Association
Arizona Utility Coordinating Committee
Gauge

Architectural Woodwork Institute

American Water Works Association

Arizona Pollutant Discharge Elimination
System

BC
BHMA

CAD
CAP
CBD
CC&Rs
cfs

CIP
CNR

Corps
COS
CPM
CPSC
CUSH
CWA

DDC
DHI
DIP

DR
DRB
DS&PM
DU/ac
DWV
DX

Back of Curb

Building Hardware Manufacturers Association

Computer Aided Drafting / Design
Central Arizona Project

Central Business District

Conditions, Covenants, & Restrictions
Cubic Feet Per Second

Capital Improvement Plan

Citizen and Neighborhood Resources
Department

US Army Corps of Engineers

City of Scottsdale

Capital Project Management

U.S. Consumer Products Safety Commission
Cushion Stop Arm

Clean Water Act

direct digital control

Door and Hardware Institute

ductile iron pipe

Development Review

Development Review Board

Design Standards & Policies Manual
Dwelling unit per acre

drain, waste, and vent

direct expansion
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ACRONYMS

E H
E.M.T. electrical metallic tubing HCM Highway Capacity Manual
EB East bound HD Hillside District
EDA extra duty arms HFC hydrogen fluorine carbon
EER energy efficiency ratio HID high intensity discharge
EMS energy managmenet system HVAC Heating, Ventilation and Air Conditioning
EMTCS energy management and temperature
control system
EPA United States Environmental Protection
Agency |
EPA US Environmental Protection Agency | Irrigation
ESL Environmentally Sensitive Lands IES International lllumination Society
ESLO Environmentally Sensitive Lands Ordinance IEC International Eire Code
IMSA Internation Municipal Signal Association
IPEMA International Play Equipment
Manufacturers Association
F IPLV Integrated Part Load Value
FCDMC Flood Control District of Maricopa County ITE Institute of Transportation Engineers
FEMA Federal Emergency Management Agency ITS Intelligent Transportation System
FHWA Federal Highway Administration
FIRM Flood Insurance Rate Map L
fps feet per second L Landscape
fuft feet per feet LED Light emitting diode
LF lowest floor elevations
LOS Level of Service
LT left turn
G
G General M
G&A Green and Ampt M Miscellaneous Plans By Others
GFCI ground fault circuit interrupter M/A Mast arm
GLO Government Land Office MAG Maricopa Association of Governments
GP General Plan MCESD Maricopa County Environmental Services
gpcpd gallons per capita per day D
gpd gallons per day MEDCAPs zl\i/ln.'s:jst;lralri]2wronmental Design Concepts
gpm gallons per minute mil millimeter
GPM Gallons per minute MOAS Manual of Approved Signs
MOD Map of Dedication
mph miles per hour
MUTCD Manual on Uniform Traffic Control
Devices
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ACRONYMS

NAD
NAOS
NAVD
NAVD 88
NB
NFPA

NGVD 29
NOI

NOT
NPSI
NSF
NSPS
NTMP

OL

=
P

PB

PC

PC
PCP
PED
Ped Com
Ph

Pl
POTW
PP
PRD
PRVs
psi

PT
PUE
PVC

North America Datum

Natural Area Open Space

North America Vertical Datum

North America Vertical Datum of 1988
North bound

National Fire Protection Association
Standards

National Geodetic Vertical Datum of 1929.
Notice of Intent

Notice of Termination

National Playground Safety Inspector
Nationa Sanitation Foundation

National Society of Professional Surveyors

Neighborhood Traffic Management Program

Overlap

Paving

Push Button

point of curvature

Point of Curvature

Planned Commerce Park
Pedestrian

Pedestrian Common

Phase

Point of Intersection

Publicly Owned Treatment Works
Preliminary Plat

Planned Residential Development
pressure reducing valves

pounds per square inch

Point of Tangent

Public Utility Easement

Polyvinyl chloride; conduit type

Q100
QPL

R/W
RITS
ROCN
ROSS
ROW
RPMs
RT
RW

SA
SAP
SB
SCS

SD
SDR
SEER
SFHA
SM

SN

spp.
sq.ft.
SRP
SRVWUA
SS

SS

SSA
STED
SuU
SWPPP

100 year peak discharge in channel or wash
Qualified Product List

Radius

Right of Way

Reinforced Integral Truss System
runoff curve numbers

Regional Off-Street System Plan
right-of-way

Raised Pavement Markers

right turn

Right of Way

Structural

Staff Approval

Speed Awareness Program
South bound

Soil Conservation Service (now the Natural
Resources Conservation Service)

Storm Drain

standard dimension ratio

seasonal energy efficiency ratio
Special Flood Hazard Area

Select Material

Structural Number

species

square foot

Salt River Project

Salt River Valley Water Users Association
soil support value

Sanitary Sewer

Arizona State Standard Attachment
Scottsdale Traffic Engineering Division
Single Unit (Truck)

Stormwater Pollution Prevention Plan
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ACRONYMS

T
TIMA Transportation Impact Mitigation Analysis
TS Transit Shelter
TS Traffic Signalization/Signing/Markings
U
UP Use Permit
UPC Uniform Plumbing Code
USDOT United States Department Of Transportation
USTA United States Tennis Association
\%

V.A.V. variable air volume
V.F.D. variable frequency drive
V.N.E. vehicular non-access easement
VCP vitrified clay pipe
Veh Com Vehicle Common
VMB Variable Message Board
vpd vehicles per day
W
W Water
WB West Bound
Z
ZN Zoning
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Chapter 1

INTRODUCTION

This chapter presents an overview of

the city’s development process to assist
design professionals in preparing plans and
reports needed for project development.

It identifies requirements for preparing
improvement plans and documents to

submit for city review and approval.

1-1 DEVELOPMENT PROCESSES
1-2 IMPROVEMENT PLAN REQUIREMENTS
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GITY
OF

DEPARTMENT RESOURCE INFORMATION scﬂrl nm.i
Aviation/Airport 15000 N. Airport Dr. 480-312-2321
Advance Planning Services 7506 E. Indian School Rd. 480-312-7990
Capital Project Management 7447 E. Indian School Rd., Suite 205  480-312-7250
Current Planning 7447 E. Indian School Rd., Suite 105  480-312-7000
Customer Service 7447 E. Indian School Rd., Suite 100 480-312-7800
Downtown Group 4248 N. Craftsman Ct. 480-312-7750
Facilities Management 9191 E. San Salvador Dr. 480-312-5999
Fire & Life Safety/ 8401 E. Indian School Rd. 480-312-1855
Inspections

Fire Plan Review 7447 E. Indian School Rd., Suite 125  480-312-7080
Inspections & Land Survey 9191 E. San Salvador Dr. 480-312-5750
Parks Department 7340 Scottsdale Mall 480-312-2915

One Stop Shop/Permit Services 7447 E. Indian School Rd., Suite 100  480-312-2500

Plan Review 7447 E. Indian School Rd., Suite 125 480-312-7080
Records Division 7447 E. Indian School Rd., Suite 100  480-312-2356
Solid Wastewater Management 9191 E. San Salvador Dr. 480-312-5600
Stormwater Management 7447 E. Indian School Rd., Suite 205 480-312-7250
Street Operations 9191 E. San Salvador Dr. 480-312-5626
Transportation 7447 E. Indian School Rd., Suite 205 480-312-7696
Water Resources 9388 E. San Salvador Dr. 480-312-5685
City of Scottsdale www.scottsdaleaz.gov
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Section 1-1

DEVELOPMENT
PROCESSES

This section provides details of Scottsdale’s
development process which normally includes a
pre-application, formal application and entitlement,
plan review and permitting, inspections and
issuance of a certificate of occupancy. It includes
information about the city’s public hearing
processes, neighborhood notification and
involvement, ROW and roadway abandonments,
establishing new addresses, title evidence
requirements, the recording process and temporary
construction fencing requirements. It also identifies
plan submittal requirements and anticipated review

timeframes.
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introduction

DEVELOPMENT 1-1
PROCESSES )

GENERAL INFORMATION 1-1.000

The Design Standards and Policies Manual (DS&PM) presents clear and concise technical
requirements, policies, and processes to enable design professionals to prepare plans and
reports necessary for development of both public and private projects within the city.

The City of Scottsdale Planning and Development Service’s mission is to assist the
development and improvement of property in a way that protects the public’s health, safety
and welfare, recognizes landowners’ rights, and achieves lasting value and quality of life. The
city accomplishes this through processes that enable compliance with zoning and technical
codes, and advance the community’s vision and values which are then reflected in the built
environment, see Figure 1.1-1 below.

FIGURE 1.1-1 COMMUNITY DEVELOPMENT PYRAMID

This manual consists of twelve chapters that address the development process, site planning
issues, land divisions, grading and drainage, transportation, water systems, wastewater
systems, streetscapes, parks and trails, public works and facilities, native plants, and fire. The
information is presented in a sequence that parallels developing a raw tract of land from site
planning and platting issues to grading and drainage considerations and through the rest of
the chapters.

These guidelines clarify and supplement requirements in the Scottsdale Revised Code (SRC),
including the zoning and land division ordinances, floodplain and stormwater regulation, fire

Design Standards & Policies Manual Page 1
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Section 1-1

1-1.001

1-1.100

Page 2

DEVELOPMENT PROCESSES

and building codes, and other regulations for land development and construction within
Scottsdale. The intent is to assist homeowners, architects, developers, engineers, contractors
and others through the development process.

ADOPTION, INTERPRETATION AND APPEAL

The Design Standards and Policies Manual is one of the official documents setting forth city
requirements, standards, policies and procedures. This manual has been adopted by the
Development Review Board under the authority delegated to it by the City Council. The DRB
has delegated to the city staff the authority to review, maintain and distribute the DS&PM.

The Planning and Development Services General Manager shall interpret the DS&PM.

If a property is subject to unique problematic development issues beyond the developer’s
control, a developer may appeal the application of these guidelines, using the appeal
provisions of the Land Divisions Ordinance, see www.ScottsdaleAZ.gov/codes.

DEVELOPMENT PROCESS

Land development in Scottsdale typically involves five steps as shown in Figure 1.1-2 below.
Fewer steps may be necessary for less complex projects such as a residential development
project or those eligible for a minimum building permit. See www.ScottsdaleAZ.gov/
bldgresources/counterresources for a list of minimum permit activities.

° Pre-Application

Application & Entitlement

e (Public Hearing Process)

Plan Review & Permitting

Inspections

G Certificate of Occupancy

FIGURE 1.1-2 SCOTTSDALE DEVELOPMENT PROCESS

1. Pre-Application: Most development activities begin with a pre-application to the city, which
will help identify the process, submittal requirements, review parameters and time frames.
See Figure 1.1-3 for projects requiring a pre-application (pre-app) and Section 1-1.200 for
a discussion of the pre-app process.

2. Entitlement Process: The Entitlement Process consists of making a formal application to
the city and obtaining development approval through one or more of the four public
hearing approval processes, see Section 1-1.304. Neighborhood natification and
involvement requirements must be met PRIOR to formal application. See Section 1-1.301
for a discussion of these processes. Once neighborhood notification and involvement
requirements are met and formal application is made, projects must go through specific
approval processes identified in Figure 1.1-3. Residential development that complies with

Design Standards & Policies Manual
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DEVELOPMENT PROCESSES Section 1-1

current Zoning District development standards and minimum permits may bypass this
entitlement step; all other projects must complete the entitlement process before
submitting for Plan Review and Permitting.

3. Plan Review & Permitting: This step consists of preparing plans, submitting documents for
plan review and obtaining permits for construction activities, see Section 1-1.400. Time
frames for first, second and third reviews differ by project type.

4. Inspections: All permitted construction activities must be inspected by the city’s Inspection
Services staff. See Section 1-1.600 for inspection information.

5. Certificate of Occupancy: Obtaining a Certificate of Occupancy (C of O) is the final step
before any development can be occupied or used. Prior to the issuance of a certification of
shell building or a final C of O there must be full compliance with all stipulations of the
Development Review Board. See Section 1-1.600 for C of O requirements.
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DEVELOPMENT PROCESSES
DEVELOPMENT APPROVAL PROCESSES
Project Type Other Processes Public Hearing Processes
PA N/C SA BOA PC CcC DRB
Abandonment v NN v v
Amended Development Stds. v CR v v *
Amd. Dev. Stds.: Preliminary Plat v NN v
Amended Stipulations v CR v v *
Annexation v * v v
Change to Land Divisions v * v *
Character Area Plan Amendment v NI v v
Commercial Repainting v * * *
Condominium v *
ESLO Hardship Exemption v NN v
General Plan Amendment v NI v v
Land Assemblage v
Master Planned Community v * v v *
Master Planned Property (plat) v v * *
Master Sign Plan v * v
Master Site Plan v NN v
Minor Subdivision v * v *
Municipal Use Master Site Plan v NN v v v
New Construction - Major v NN v
New Construction - Minor v * * *
Perimeter Exception v NN v v
Plat (Preliminary Plat) v NN v
Plat (Final Plat) v
Release of Easement v
Rezoning v CR v v v
Text Amendment v CR v v
Use Permit v NN v v v
Wash Modification (ESL) v * v
Wireless Comm. Facility v CR * * * *
Zoning Variance v NN v
PA = Pre-Application CR = Citizen Review Policy
SA = Staff Approval NI = GP and CA Neighborhood Involvement Policy
BOA = Board of Adjustment NN = Neighborhood Notification Policy
PC = Planning Commission N/C: Depending on the size and nature of the proposed development,
CC = City Council additional or reduced involvement plans may be required.
DRB = Development Review Board
*A pre-application meeting will determine what process will be required; in some instances a staff approval may be issued, in
others a public hearing will be necessary.
** Consult Project Coordinator for City, County, and State requirements.

FIGURE 1.1-3 DEVELOPMENT APPROVAL PROCESSES
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PRE-APPLICATION

Most development projects require a Pre-Application (pre-app). See Figure 1.1-3 for a listing
of projects that require pre-applications. Pre-application process and forms are available at
www.ScottsdaleAZ.gov/bldgresources/forms.

Note: A pre-application is optional, NOT required for single family residences within R1
districts (where development complies with current Zoning District development standards)
and for minimum permits. Minimum permits can be obtained directly from the One Stop Shop
or www.ScottsdaleAZ.gov/bldgresources/counterresources. A single family residence in any
multifamily residential zoned area may require a Pre-Application and Staff Approval. A single
family residence in ESLO areas may require a Pre-Application and Staff Approval, or DRB
approval for cuts and fills, amended development standards and/or wash modifications.

SUBMITTAL REQUIREMENTS

The specific pre-application requirements will vary by project type (see the pre-application
form), but all submittals must include the following:

1. Pre-Application Questionnaire and Fee

2. Conceptual Drawing

3. Context Photos
4,

Records Packet Fee — Records Packet will contain Assessors Map, Zoning Map, Water &
Sewer Maps and Aerial Photo.
The City is offering a new optional pre-application for Single Family Residential plans.
http://www.scottsdaleaz.gov/bldgresources/sfrprocess.asp
This process may be beneficial to the applicant prior to submitting their single family plans.
The applicant will meet with a representative from the Planning Department and a Stormwater
Engineer to discuss the property. City staff will inform the applicant of any major issues with
the property and guide them through the Single Family Review process. This process requires
the same fee and submittal requirements as a pre-application.

PRE-APPLICATION CONFERENCE

The pre-application meeting is typically a 1/2 to 1-hour meeting where the applicant meets
with the assigned Principal Planner or designee to discuss the project request. The initial
meeting is usually scheduled within one week of receipt of pre-application questionnaire.
Information exchanged at the pre-application meeting allows the city and the applicant to
come to a more complete understanding of the size, scope and feasibility of the request.

Following the meeting with the principal planner or designee, the application will be processed
in one of three ways:

1. Staff approval
2. An additional meeting to conduct further review
3. A Principal Planner or designee provides applicant with application submittal checklist(s)

Download a complete listing of issues at www.ScottsdaleAZ.gov/bldgresources/devprocess/
pre-app.

ENTITLEMENT PROCESS

The Entitlement Process consists of making a formal application to the city, gaining
development approval. This may include a Pre-Application, neighborhood notification and
involvement, citizen review, staff approval and approval from one or more of the following
public hearing approval processes; Board of Adjustment, Planning Commission, City Council
and Development Review Board. See Figure 1.1-3 for specific approval processes.
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Single family residential development that complies with current Zoning District development
standards and minimum permits can bypass the entitlement process. All other projects must
complete the entitlement process before submitting for Plan Review and Permitting.
Neighborhood Notification & Involvement and Citizen Review requirements must be met
PRIOR to formal application.

NEIGHBORHOOD NOTIFICATION & INVOLVEMENT

Scottsdale has three community notification and involvement policies: the Neighborhood
Notification Plan, the Citizen Review Process and the Neighborhood Involvement for General
Plan Amendments. Staff determines which policy is applicable based on the type of project
being proposed. Figure 1.1-3 lists the most common project types and identifies the required
notification policies and approval process. For additional information on the individual policies
see current checklists.

The goal is to ensure community notification and involvement prior to the filing of a formal
application. Additional notification is required for the public hearing process pursuant to State
Statutes and the Scottsdale Zoning Ordinance. See Appendix 1-1A and
www.ScottsdaleAZ.gov/bldgresources/devprocess/.

A. Neighborhood Notification Plans

1. Neighborhood Natification is required for the following projects:
Abandonments
Board of Adjustment cases (Zoning variances)
Conditional Use Permits (including Municipal Use Master Site Permits)
Development Review Board Amended Development Standards
Development Review Board cases (Design Review)
2. Typical Neighborhood Notification Requirements

a. Inform neighbors of proposal

b. Post a “Project Under Consideration” sign on the property
c. Hold an open house
d

Create a Neighborhood Notification Report that documents completion of
requirements

The scope and scale of the project influence the specific requirements that are outlined by
staff at the pre-application conference. For additional information on Neighborhood
Notification and Involvement, see current checklist, www.ScottsdaleAZ.gov/bldgresources/
forms.

® o0 o

B. Citizen Review Process

Much more detailed and complex than the Neighborhood Notification Plans, the Citizen
Review Process is intended for the more intricate projects with a greater impact on
neighboring properties.

1. The Citizen Review Process is required for:

a. Rezonings

b. Zoning Ordinance Text Amendments

c. Zoning Stipulation Amendments

d. City Council Approved Amended Development Standards
e. City Council Site Plan Approvals

f. General Plan Amendments

2. Typical Citizen Review Process Requirements
a. Submit a Citizen Review Plan prior to notification and involvement efforts
b. Inform neighbors of proposal

Design Standards & Policies Manual
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c. Post a “Project Under Consideration” sign on the property
d. Hold at least one open house
e. Create a Citizen Review Report that documents completion of requirements

For additional information on Citizen Review, see current checklist, www.ScottsdaleAZ.qgov/
bldgresources/forms.

C. Neighborhood Involvement
Neighborhood involvement is required for General Plan Amendments.

FORMAL APPLICATION SUBMITTAL

At the pre-application conference, the principal planner or designee provides the applicant
with the appropriate application checklist(s) for the formal submittal(s). Submittal requirements
are project-specific, and vary by project type, scope, and the approval process required. All
submittal requirements must be completed before the application will be accepted. A submittal
meeting with the Principal Planner or designee is required. Planning staff will confirm that the
submittal package is complete for filing.

STAFF REVIEW

Depending on the application type, within 30-60 days of the formal submittal, staff will provide
a letter to the applicant with one of the following:

1. List of issues that need to be resolved before a public hearing date is set, or
2. A notification of tentative public hearing date.

If new/revised materials need to be submitted, staff review time for the review of these
materials is approximately three weeks. Once identified issues have been resolved, the
project will be scheduled for public hearing.

Process flowcharts can be found at www.ScottsdaleAZ.qgov/bldgresources/devprocess/
flowcharts.

PUBLIC HEARINGS

There are four types of public hearings that may be a part of the entitlement process: the
Board of Adjustment, Planning Commission, City Council and Development Review Board.
See Figure 1.1-3 for common project types and which public hearing, if any, is required.

The application, all maps, plans and other accompanying data and material are of public
record and is available for public inspection during office hours in the Records Division.
Summary information and key application materials are also posted to a Case Fact Sheet
online at www.ScottsdaleAZ.gov/projects/projectsinprocess/.

A. Board of Adjustment (BOA)

The Board of Adjustment generally meets once a month, and has the power to review and
approve variances from zoning ordinance requirements and administrative decisions (Zoning
Interpretations) that create unnecessary hardships in the development of property because of
exceptional or extraordinary conditions. If a proposed project does not comply with the Zoning
Ordinance requirements, but the applicant does not want to rezone or request amended
development standards, Board of Adjustment approval must be obtained prior to proceeding
through any other entitlement process.

The Board of Adjustment is not authorized to:
a. Make any changes in special circumstances self-imposed by the property owner, or

b. Adjust or change conditions placed by the City Council at the time of rezoning or use
permit approval.
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Board of Adjustment cases are typically scheduled for public hearing within 4 to 6 weeks after
formal submittal. For more information, visit www.ScottsdaleAZ.gov/boards/BOA/ or contact
Planning and Development Services Department at 480-312-7000.

1. Zoning Ordinance Variance
The Board of Adjustment typically hears requests for a variance from zoning development
standards, such as a set back, an open space requirement, or a building height. See
www.ScottsdaleAZ.gov/bldgresources/forms for a zoning ordinance variance checklist.
A variance shall not be authorized unless the Board shall find sufficient evidence of the
following as required by state statute, see Zoning Ordinance Sec. 1.804:
a. There are special circumstances or conditions applying to the land, building, or use
referred to in the application which do not apply to other properties in the district; and
Such special circumstances were not created by the owner or applicant; and
The authorizing of the variance is necessary for the preservation and enjoyment of
substantial property rights; and
d. The authorizing of the application will not be materially detrimental to persons residing
or working in the vicinity, to the adjacent property, to the neighborhood, or to the
public welfare in general.

2. Zoning Interpretations

The Board will hear appeals from decisions made by staff responsible for interpreting and
enforcing the Zoning Ordinance. These appeals shall be filed with the City Clerk within 30
days of such decisions on a form provided by the City. For more information on requesting
Zoning Interpretations contact the Planning and Development Services Department at 480-
312-7000.

3. Appeals

Board of Adjustment decisions may be appealed to the Maricopa County Superior Court; any
appeal must be made to the Court within 30 days of the Board’s decision. The special action is
filed as a civil matter at the Court Clerk’s office counter at the following locations:

a. Downtown Phoenix: 201 W Jefferson
b. Southeast Campus (Mesa): 222 E Javalina

For more information on fees and filing a special action, contact the Clerk of the Superior
Court at 602-506-3676 or go to www.clerkofcourt.maricopa.gov.

PLEASE NOTE: This information is for informational use only and does not constitute legal advice.
Those who wish to file a special action may wish to retain counsel.

B. Planning Commission
The Planning Commission typically holds public hearings twice a month (Wednesdays) on all
matters relating to:

a. Creation of zoning districts;

b. Amendments to all zoning ordinances;

c. Any other matter within the scope of the zoning power; and

d. The General Plan

The Planning Commission acts in an advisory capacity to the City Council on land use and
zoning matters, upon which the City Council will make the final decision. The Planning
Commission is also authorized to confer with other advisory commissions, such as the
Transportation or Historic Preservation Commissions.

Typical cases to be heard before the Planning Commission include, but are not limited to:

a. Zoning Map Amendment (ZN) - amend the zoning map from the current zoning
designation to another;
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b. General Plan Amendment (GP) - change the general plan from current land use
designation to another designation. See www.ScottsdaleAZ.gov/generalplan;

c. Conditional Use Permit (UP) - request for a use listed as “conditionally permitted” in
the zoning district. See www.ScottsdaleAZ.gov/bldgresources/devprocess/;
d. Abandonment (AB) - request that the City release its interest in public right of way,
roadway easement and alleys; and
e. Municipal Use Master Site Plan (MUP) - required for all City projects 1 acre and over.
For the Planning Commission process see Figure 1.1-4. Additional information is available at
www.ScottsdaleAZ.gov/bldgresources/devprocess/.

C. City Council

The City Council makes the final determination of approval or denial of cases that are heard by
the Planning Commission, see Figure 1.1-3. The City Council hears all matters concerning or
relating to General Plan Amendments, zoning district map amendments, zoning ordinance text
amendments, conditional use permits, conditional use permit revocations, municipal use
master plans, abandonments, and appeals from Development Review Board. For more
information visit www.ScottsdaleAZ.gov/bldgresources/devprocess/.

3}” Y Application & Approval Process
SCOTTSDALE Planning Commission/City Council

Pre-Application Subittal
Pre-Application Meeting

0-2
Weeks

Neighborhood Notification / Community Contact
Completed by Applicant

Applicant Schedules Submittal Meeting
Meeting w/ Planning Assistant/Specialist & Formal Submittal

Varies*

+/-4-8
Weeks

City Review of Application Completed
Letter to Applicant Issues?

No / Minimab————

Yes

Development
Review Board Study
Session

Comments / Issues Resolved by Developer / Applicant
Developer / Applicant Schedule Submittal
Meeting w/ Coordinator & Formal Resubmittal

Varies*

” Planning Commission Hearing Date Scheduled
° 8 Staff Report Written
<2 Newspaper Ad / Sign Posting / Postcards

Staff Report Distributed to the PC and Applicant

Planning
Commission
Hearing

City Review of Revised
Application Completed

+-3-6
Weeks

City Council Hearing Date Scheduled

Staff Report Written

Newspaper Ad / Sign Posting / Postcards

Staff Report Distributed to the CC and Applicant

4-6
Weeks

City Council Hearing

* Determined by Applicant

FIGURE 1.1-4 PLANNING COMMISSION / CITY COUNCIL PROCESS
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A few case types (ESLO Hardship exemptions, development agreements, etc.) go directly to
City Council for approval, see www.ScottsdaleAZ.gov/bldgresources/devprocess/. In many
cases, these projects are still required to complete some aspect of neighborhood notification
and involvement.

Most City Council decisions go into effect 30 days after City Council approval (Rezoning, Text
Amendments, etc.), but some City Council approvals are effective immediately (Conditional
Use Permits) and some are not effective until recording (Abandonments, Plats). The project
coordinator will notify applicants of specific effective dates for each project. See above Figure
1.1-4 for the City Council approval process.

1. Legal Protest by Property Owners

Legal protests may be filed against a requested rezoning (zoning map amendment). See
Zoning Ordinance Section 1.706 for details on when and how to file a legal protest, or contact
Planning and Development Services at 480-312-7000 or email
planninginfo@scottsdaleaz.gov.

2. Conditional Use Permit Revocation/Modification

a. See Zoning Ordinance Section 1.707 for City Council procedures on revocation of
Conditional Use Permits.

b. A revocation hearing shall be conducted by the City Council following the notice and
hearing procedures of Section 1.702 of the Zoning Ordinance.
3. Appeals

Appeals of Rezoning, Text Amendment, and Use Permit decisions can be made to the
Maricopa County Superior Court within 30 days of the City Council’'s decision.

The special action is filed as a civil matter at the Court Clerk’s office counters at the following
locations:

a. Downtown Phoenix: 201 W Jefferson
b. Southeast Campus (Mesa): 222 E Javalina

For more information on fees and filing a special action, contact the Clerk of the Superior
Court at 602-506-3676 or go to www.clerkofcourt.maricopa.gov.

PLEASE NOTE: This information is for informational use only, and does not constitute legal advice.
Those who wish to file a special action may wish to retain counsel.

D. Public Right-of-Way and Roadway Easement Abandonments

1. General Information

Abandonment is the process by which the City of Scottsdale gives up its public interest in
public roadways. Typically, these roadways may have been obtained through subdivision
plats, deeds, easements, and reservations and may be called streets, alleys, rights-of-way,
roadway easements and roadway reservations. All of these forms of roadways are typically
recorded in Maricopa County Recorder’s Office as a matter of public record.

The common element of these roadways is they all contain roadway rights in favor of the City
of Scottsdale (general public). The abandonment releases the publicly held interest in a
roadway, including, but not limited to the right to access, build roads, bridges, sidewalk curbs
and gutters, drainage facilities, and utilities.

Abandonments typically occur when a property owner wishes to eliminate the public interest in
a public roadway, alley or easement affecting, or adjacent to their property. Once abandoned,
the roadway area becomes part of the adjacent property(ies).

Examples:

1. A sub-divider or a developer may want to eliminate excess public roadways to facilitate
creating a new subdivision or commercial project.
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2. A neighborhood may want to form a gated, private community.

3. The city may determine that a public roadway is no longer necessary, and may initiate
abandonment.

Applicable Regulations
a. City Code, Chapter 47, Article IV. Streets, Sidewalks & Public Works
b. Arizona Revised Statutes, Title 28, Chapter 20, Article 8

The abandonment process consists of Pre-Application, Formal Submittal, and the Public
Hearing Process, see Section 1-1.000. The public rights are transferred back to the property
owner(s) in a Resolution approved by City Council. Additional information, including fee
sheets, can be found on-line at www.ScottsdaleAZ.gov/bldgresources/devprocess. See
www.ScottsdaleAZ.gov/bldgresources/forms for a pre-application and abandonment checklist.

2. Abandonment Pre-Application

A pre-application is required for each abandonment proposal, see Section 1-1.200. Obtain
forms and fee schedules from the Planning and Development Services Department online at
www.ScottsdaleAZ.gov/bldgresources/devprocess, or by calling 480-312-7000.

At the pre-application conference the Principal Planner or designee will review the request,
outline the approval process and may provide an application checklist. Occasionally the
Principal Planner or designee may provide some insight of whether or not staff can support the
request. All abandonment applications require a Neighborhood Notification Plan, see

Section 1-1.301. The Principal Planner or designee will determine specific notification
requirements at this pre-application meeting. Requirements may include neighborhood/HOA
notification, posting a sign on the property, an open house or other notification requirements.

3. Formal Application Submittal

After the applicant completes the requirements of the application checklist and has assembled
the related materials, the applicant must schedule a meeting with the Planning and
Development Services Department to verify the application submittal is complete; staff will
sign the application indicating that all submittal requirements have been met. After obtaining
staff signature the applicant is to pay for application at the One Stop Shop.

4. Public Hearings

Abandonments are required to go through two public hearings (Planning Commission and City
Council) to allow neighbors and other interested parties (HOAS, etc.) an opportunity to review
and comment on the proposal. Due to the legal noticing requirements for public hearings, it
may take 5 to 7 months to process an abandonment application.

5. Recorded Document Finalizes Abandonment

If the Council approves the abandonment and adopts the abandonment resolution of the
request, the resolution will be sent to the Maricopa County Recorder’s office for recordation.
The recordation of the resolution legally abandons the city’s public interest in the property (as
authorized by State Statutes). Occasionally, the council will withhold adopting the resolution
until any associated stipulations have been addressed or a related subdivision plat is
approved by the City Council. The recordation of the resolution is the final step in the public
roadway abandonment process. A copy of the recorded document is sent to the applicant
approximately 1 month after the Council passes the resolution.

E. General Land Office (GLO) Easements

The General Land Office (GLO) roadway easements were created by the Federal Small Tract
Act (1938) to assure legal access for future street planning by prohibiting the building of any
structures across these easements. The city has viewed these patent roadway and utility
easements as assured access at least until a local circulation plan is established. As GLO lots
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come in for development (such as minor subdivisions, subdivisions, or requesting building
permits) staff requires city rights-of-way dedications per city circulation plans.

Any patent easement in excess of the current circulation plan requirements (including trails)
and roadway standards that are not required to insure access to any other lot, may be
requested to be abandoned. GLO roadway easements go through the same process as the
public roadway abandonment; only the public rights are abandoned in a Resolution approved
by City Council. See Figure for GLO Easements in the city.

The city’s abandonment of a GLO easement does not include any determination of private
rights; similar to other private easement rights, those are matters between property owners.
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F. Development Review Board (DRB)

The purpose of the Development Review Board is to maintain the quality of development in
Scottsdale through review of architectural design and layout of proposed development plans
for commercial development and preliminary plats for residential subdivisions. This includes,
but is not limited to site planning and the relationship of the development to the surrounding
environment and the community. See Figure 1.1-6 for the Development Review Board process
and www.ScottsdaleAZ.gov/bldgresources/forms/ for an application.

The Development Review Board typically meets twice per month, on the 1st and 3rd Thursday
of the month, and is in the same week as the City Council meetings. The precise schedule
each month may vary, depending on holidays, elections, etc.

ey Application & Approval Process
SCOTTSDALE Development Review Board

Pre-Application Submittal
Pre-Application Meeting

0-2
Weeks

'

Neighborhood Involvement Process / Community Contact
Application Completed by the Developer / Applicant
Meeting w/ Coordinator & Formal Application Submittal

!

City Review of Application Completed
Letter to Applicant

Determination of DRB—
Approval Process

Varies*

+-4
Weeks

w
Issues?
Staff Approval
Yes
v
o Comments / Issues Resolved
2 by the Developer / Applicant
Zoning Administrator Determination to L S Revised Plans Submitted
& Staff Approve (Sec. 1.900) No/ Minimal
g Signs Posted i
s DRB Date Scheduled for Study Session 3 ) . 3
to Notify of Staff Approval S § City Review of Revised Plans
o Hearing date scheduled
® Report / Stipulations Written
= si
©n igns posted
- Final Reports Distributed (Board & Applicant)
DRB
Hearing

[ Letter of Approval Issued )

!

Final Plans Submittal

* Time Period Determined by Developer / Applicant.

FIGURE 1.1-6 DEVELOPMENT REVIEW BOARD PROCESS
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1. Expiration of Approval

The DRB approval of plans for development shall expire 1 year from the date of approval,
providing that a building permit has not been issued, unless a different time period is made a
condition of DRB approval.

The Zoning Administrator or designee may grant a one-time extension of the approval for up
to 1 year if the applicant files for the extension prior to the approval becoming void.
2. Appeals

An applicant can appeal a DRB decision. See the Zoning Ordinance Section 1.907 for details
on when and how to appeal or contact Planning and Development Services at 480-312-7000
or email planninginfo@scottsdaleaz.gov.

The City Council has the right to review DRB decisions and can uphold, modify or over-rule
the Board'’s decision.

SPECIAL CIRCUMSTANCES

A. ESLO Hardship Exemptions

In 2004 the City Council adopted revisions to the Environmentally Sensitive Lands Ordinance
(ESLO), including provisions that allow a property owner to apply for a hardship exemption
from the regulation, see Zoning Ordinance Section 6.1022.

The ESLO Hardship Exemptions are heard by the City Council, and are only granted if the

applicant demonstrates that the proposal meets specific criteria. The three criteria for an

exemption are:

1. The applicant must demonstrate a Substantial Hardship that reduces the ability to use the
parcel(s).

2. The requested exemption must be consistent with the intent and purpose of the ESL
Ordinance.

3. The application of the new ESLO standards would not achieve significant benefit for
protection of the environment and community.

For the ESLO Hardship Exemption application form and further information visit
www.ScottsdaleAZ.gov/codes/ESLO/ or call 480-312-7000.

B. General Plan Amendments

The General Plan is designed to be a broad, flexible document that changes as the community
needs, conditions, and direction change. It can be revised through city-initiated amendments,
and through citizen/property owner requests. The decision to amend the General Plan is
determined by the City Council. For definitions of “major” and “non-major” amendments, and
further information, see www.ScottsdaleAZ.gov/generalplan/amendments.

The amendment process involves a review and notification process and requires two Planning
Commission hearings before going to the City Council for final approval or denial. See
www.ScottsdaleAZ.gov/bldgresources/forms for a GP Amendment checklist.

1. Major Amendments

Major General Plan Amendments are processed once a year with a spring submittal deadline
(usually in April), two Planning Commission hearings, (usually in August and September) and
a City Council hearing in late fall (October or November).

2. Non-Major Amendments

General Plan Amendments not meeting the “major” amendment criteria can be submitted and
processed at any time in the year.
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NOTICE OF MEETINGS

State law governs the majority of notification requirements for cases that must be heard at a
public hearing (ARS 88 38-431.02). The type of natification required varies by case and
hearing type. City requirements can be found in Article | of the Zoning Code online at
www.ScottsdaleAZ.gov/codes/zoning. Please Note: The City of Scottsdale has established
policies that are in some cases more rigorous than required by state law.

The city may use the following methods for hearing notification:
a. Posting a sign on the subject property
b. Postcards to particular addresses
c. Case Fact Sheets posted to www.ScottsdaleAZ.gov/projects/projectsinprocess/
d. Legal Notice published in the newspaper

A summary of notification requirements is shown in Appendix 1-1A. See the Project
Coordinator for more information or call 480-312-7000.

APPEALS OF CITY ACTIONS

Property owners have a right to appeal the following City actions:

1. Any dedication or exaction required by an administrative agency or official of the city as a
condition of granting approval of a request to use, improve or develop real property. This
appeal right does not apply to a dedication or exaction required as part of a city legislative
act (for example a zoning ordinance) where an administrative agency or official has no
discretion to determine the dedication or exaction.

2. The adoption or amendment of a zoning regulation that creates a taking of property in
violation of Arizona and federal court decisions.

3. The appeal must be in writing and specify the City action appealed and the date final
action was taken, and it must be filed with the City Clerk, or mailed to the hearing officer in
care of the City Clerk within 30 days after the final action is taken. No fee will be charged
for filing.

4. Address Appeals to: Hearing Officer c/o City Clerk

3939 Drinkwater Boulevard

Scottsdale, AZ 85251

The City Attorney’s Office will review the appeal for compliance with the above requirements,
and will notify the property owner if the appeal does not comply. Eligible appeals will be
forwarded to the hearing officer, who will schedule a hearing within 30 days of receipt. Ten
days notice will be given of the date, time and place of the hearing unless less notice is
acceptable to the property owner.

The city will submit a takings impact report to the hearing officer.

In an appeal from a dedication or exaction, the City will bear the burden of proving that the
dedication or exaction to be imposed bears an essential nexus between the requirement and a
legitimate governmental interest and that the proposed dedication or exaction is roughly
proportional to the impact of the use, improvement or development proposed.

In an appeal from the adoption or amendment of a zoning regulation, the City will bear the
burden of proving that any dedication or exaction requirement in the zoning regulation is
roughly proportional to the impact of the proposed use, improvement, or development, and
that the zoning regulation does not create a taking of property in violation of Arizona and
federal court cases.

The hearing officer must render his decision within five working days after the appeal is heard.

The hearing officer can modify or delete a dedication or exaction or, in the case of an appeal
from a zoning regulation, transmit a recommendation to the City Council.
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If dissatisfied with the decision of the hearing officer, a complaint may be filed for a trial de
novo with the Superior Court within 30 days of the hearing officer’s decision. For more
information contact the City Attorney’s office at 480-312-2405.

PLEASE NOTE: This information is for informational use only, and does not constitute legal advice.
Those who wish to file a special action may wish to retain counsel.

PLAN REVIEW & PERMITTING 1-1.400

Residential development that complies with current Zoning District development standards
and minimum permits can bypass the entitlement process; all other projects must complete
the entitlement process before submitting for Plan Review & Permitting.

Application for plan check and building permits are made at the One Stop Shop. For a fee
schedule call 480-312-2500 or visit www.ScottsdaleAZ.gov/bldgresources/fees.

PLAN PREPARATION 1-1.401

A. Resources

1. COS Standard Plans and Architectural Design Guidelines

The city provides standards plans for use in smaller/simpler projects. Standard Plans can be
downloaded from www.ScottsdaleAZ.gov/bldgresources/counterresources. These include:

= Attached Residential Patio Cover e Carport Enclosure to Garage

= Detached Garage/Storage Shed < Masonry Fence/Wall
Architectural design guidelines for specific uses are available for:

* Restaurants * Commercial Retail

= Gas Stations and Convenience Stores = Office

< Medical Campus « Golf Course

e Desert Parks
See Section 2-1.500 or www.ScottsdaleAZ.gov/design.

2. Standard Detail Drawings
Standard Detail drawings are provided online in both pdf and dwg format. Files can be
downloaded at www.ScottsdaleAZ.gov/design/COSMAGSupp.

a. Building Review Detail Drawings

b. CADD Files for Public Works Construction

3. MAG Standard Details & Specifications

Maricopa Association of Governments (MAG) sponsors and distributes the Uniform Standard
Specifications and Details for Public Works Construction, which in addition to the City of
Scottsdale (COS) Supplement to MAG Specifications and Detalils is the basis for public works
construction in Scottsdale, see www.mag.maricopa.gov/publications.cms.

4. COS Supplement to MAG

The City annually prepares and adopts its Supplement to MAG Uniform Standard
Specifications and Details to provide the highest quality of construction within the public right-
of-way. This document can be downloaded at www.ScottsdaleAZ.gov/design/COSMAGSupp.

B. Construction Plan Requirements

Guidelines and standards for preparing improvement plans and documents for submittal to the
city for approval are identified in Section 1-2.100.
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C. Green Building

Scottsdale’s Green Building Program is designed to reduce the environmental impact of
building. The concept of green building involves a whole-systems approach, which uses
design and building techniques to minimize environmental impact and reduce energy use
while improving the health of its occupants. Scottsdale’s program rates buildings in the areas
of site, energy, building materials, indoor air quality, water, and solid waste. This voluntary
program offers incentives to influence design and product choices. For more information visit
www.ScottsdaleAZ.gov/greenbuilding/.

D. Disability Access
Developers adhering to the following accessibility standards, with a few exceptions, are
assured conformance with City of Scottsdale codes:
a. The 1994 Americans with Disabilities Accessibility Guidelines (ADAAG)
b. 1991 HUD Fair Housing Accessibility Guidelines
c. The 2003 International Building Code
d. The ICC/ANSI A117.1-2003
See Section 12-1.000 for more information.

ESTABLISHING NEW ADDRESSES

All addressing, street naming, and unit number assignments are fully described in MAG
Address and Street Assignment Policy Manual (ASAP) 2003 Update, and amended in City of
Scottsdale Amendment to MAG ASAP.

A. Individual SFR Address Assignment

A site address must be assigned prior to plan submittal.

Applicant must contact Records Department with site plan for lot showing access point.
Address for lot will be given according to the street in which the lot is accessed.

If lot will have two access points (ex. circle driveway on a corner lot), the applicant may be
able to choose which street the address number is assigned from.

5. Once an address is agreed upon, it will be entered into the address database, which can
take up to five working days.

6. After the address is entered, an electronic mail-out is sent to Maricopa County, emergency
services, utility companies and the Post Office, notifying them of the newly assigned
address.

A wbdpE

B. Subdivision Address Assignment

1. A copy of the preliminary plat is sent from Planning Department to GIS Department for
street name assignments within the subdivision.

2. City of Scottsdale uses Maricopa County street alignment grid to assign appropriate and
consistent street names throughout Maricopa County.

3. Atthe time of street name assignments, the name of the final plat will also be checked to
verify that there are no duplicate subdivision names within the City of Scottsdale.

4. Addresses for individual lots will not be assigned until final plat is recorded.

5. After the recorded plat is returned to City of Scottsdale from title company, plat is sent
back to GIS Department for mapping and individual addressing.

6. Mapping and addressing the recorded plat can take up to ten working days, assuming
there are no errors on the recorded plat.

7. If any errors are found, the engineer for the plat will be contacted to request an Affidavit of
Correction for the errors.
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8. Once the Affidavit of Correction is prepared, recorded, and returned to GIS Department
the mapping and addressing process will continue.

9. After the plat is mapped and addressed, an electronic mail-out is sent to Maricopa County,
emergency services, utility companies, and the Post Office, notifying them of the newly
assigned addresses for the recorded plat.

C. Minor Subdivision Address Assighment

Lo

Site address must be assigned prior to pre-application submittal.

2. Additional addresses will be assigned for a minor subdivision only after the minor
subdivision has been recorded.

3. Once recorded, the minor subdivision is sent to GIS Department for mapping and address
assignments.

4. Mapping and addressing the recorded minor subdivision can take up to ten working days,
pending there are no errors on the recorded minor subdivision.

5. If any errors are found, the engineer/ surveyor for the minor subdivision will be contacted
to request an Affidavit of Correction for the errors.

6. Only once the Affidavit of Correction is prepared, recorded, and returned to the GIS
Department will the mapping and addressing process continue.

7. After the minor subdivision is mapped and addressed, an electronic mail-out is sent to
Maricopa County, emergency services, utility companies, and the Post Office, notifying
them of the newly assigned addresses for the minor subdivision.

D. Commercial Address Assignment

1. Site address must be assigned prior to pre-application submittal (if applicable) or final plan
submittal.

2. Additional building addresses may be assigned after DRB site plan approval.
3. Contact the Records Department with approved site plan and request building addresses.

4. Once addresses are agreed upon, they will be entered in the address database, which can
take up to five working days.

5. After addresses are entered, an electronic mail-out is sent to Maricopa County,
emergency services, utility companies, and the Post Office, notifying them of the newly
assigned addresses.

Suite Assignment

Suites, for addressing purposes, are considered spaces that are not platted.
After building addresses are determined, suite numbers may be requested.
Contact the Records Department with a plan showing the suite layout.

Suite numbers must be three digit numbers with the first number of each indicating the
appropriate floor (ex. Ste 100- first floor, Ste 325- third floor).

5. Once suite numbers are agreed upon, they will be entered into the address database,
which can take up to five working days.

6. After suite numbers are entered, an electronic mail-out is sent to Maricopa County,
emergency services, utility companies, and the Post Office, notifying them of the newly
assigned suites.

Moo dEM

Commercial Condo Unit Assignment

1. Units, for addressing purposes, are considered spaces that are platted.
2. Contact the Records Department with a preliminary plat showing unit layout.
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Commercial unit numbers must be three digit numbers, with the first number of each
indicating the appropriate floor (ex. Unit 200- second floor, Unit 410- fourth floor).

Once the unit numbers are agreed upon, they are sent back to the applicant within five
working days.

These unit numbers must be put on the plat prior to Mylar submittal/ recording.

The plat is then recorded by the applicant’s title company and is then returned to the
Records Department so that it can be mapped and the unit numbers can be added to the
address database.

Finally, an electronic mail-out is sent to Maricopa County, emergency services, utility
companies and the Post Office, notifying them of the newly assigned units for the plat.

. Residential Condo Unit Assignment

Units, for addressing purposes, are considered spaces that are platted.
Contact the Records Department with a preliminary plat showing unit layout.

Residential unit numbers must be four digit numbers, with the first number of each
indicating the appropriate floor (ex. Unit 1003- first floor, Unit 4001- fourth floor).

Building designations must be single letter identifiers and are only used for multi-building
complexes that are using one address throughout the complex.

Once the unit numbers are agreed upon, they are sent back to the applicant within five
working days.

These unit numbers must be put on the plat prior to Mylar submittal/ recording.

The plat is then recorded by the applicant’s title company and is then returned to the
Records Department so that it can be mapped and the unit numbers can be added to the
address database.

Finally, an electronic mail-out is sent to Maricopa County, emergency services, utility
companies and the Post Office, notifying them of the newly assigned units for the plat.

Live/ Work Unit Assignment
Unit number assignment process is the same as commercial and residential unit
assignment.

The commercial portion of unit must have a three digit unit number and the residential
portion of the unit must have a four digit unit number.

The unit numbers must reflect the entrance to each portion of the unit.
Any questions or problems should be directed to Records Department.

Residential Condo Conversion Unit Assignment
Unit number assignment process is the same as residential unit assignment.

If an existing apartment complex is not using four digit unit numbering, the applicant will be
required to convert to four digit unit numbers through the plan review process.

Once the plat is recorded, old unit numbers in the City of Scottsdale address database will
be replaced with the new four digit unit numbers.

After the electronic mail-out is sent, the Post Office will no longer deliver mail to the old
retired unit numbers.

If there is a discrepancy between newly assigned unit numbers and the unit numbers
posted on site, a Compliance Order may be issued by Inspection Services requiring
corrective action.
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J. Guest House Address Assignment

= Per Zoning Ordinance, a guest house may not be offered for rent and therefore may not
have a separate address from the main house.

K. Utility Address Assignment

1. Contact the Records Department with a site plan or location map for utility address
requested.

2. An address for utilities can be assigned over the counter, over the phone or through email.

3. Addresses that are assigned for utilities (ex. water meter, electric meter, etc.) will be kept
in an electronic list by the Records Department, but will not be added into the address
database.

PLAN REVIEW

The following information identifies submittal requirements for each type of development
project for plan review. See www.ScottsdaleAZ.gov/bldgresources/planreview for review cycle
timeframes.

Case documents identify specific items required for final plan submittal, including additional
documents, such as design reports and dedication documents. See the Construction
Document Submittal Checklist from the Case file for this information.

Scottsdale has developed a program for digital plan submittal for Tenant Improvement, Plats,
Land Division/Land Assembly, Maps of Dedication, Sprinkler Plans and Single Family
Residential zoned R1-##, see Section 1-2.200. More information on this process is available
at www.ScottsdaleAZ.gov/bldgresources/digital.

A. Residential Development

Homeowners should check the deed restrictions in their subdivision, since deed restrictions

may be more stringent than city ordinances. Call 480-312-7800 for information on required

setbacks, easements, flood zones, and legal descriptions. For submittal requirements see
www.ScottsdaleAZ.gov/bldgresources/SFRProcess, or contact Planning and Development

Services.

1. Plan checks for home improvements may be made over the counter at the One Stop
Shop.

2. Plan checks for new single-family residences and other new construction are also
submitted to the One Stop Shop. Most plans will be reviewed within 30 days for first review
and 25 days for subsequent reviews.

A permit is issued once building plans are approved and permit fees paid. Failure to obtain a

building permit within 180 days of submitting plans requires the resubmission of the plans and

payment of the appropriate plan review fees. Prior to the plan review expiration date, the Chief

Development Officer may grant a one time 180-day extension depending on the relationship of

the plans to the current codes, and depending on whether or not any required DRB approval

has expired.

Key web sites for additional information:

« Homeowner Resources: www.ScottsdaleAZ.gov/bldgresources/Homeowner/

= Setbacks: www.ScottsdaleAZ.gov/bldgresources/setbacks

= Plan Requirements: www.ScottsdaleAZ.gov/bldgresources/PlanReview/SFR_review

B. Commercial Development

Commercial development requires review and approval of the site plan, elevations, exterior
colors, landscaping materials, exterior lighting, etc., from the Development Review Board
(DRB). In accordance with the Zoning Ordinance Section 1.906, the Zoning Administrator may
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determine if an application is minor and approve it without a public hearing by the
Development Review Board. All new construction and major tenant improvements require
DRB approval. See www.ScottsdaleAZ.gov/bldgresources/commercialprocess.

Once DRB approval is obtained, submit construction documents for review to the One Stop
Shop. Single Family, Multifamily, Commercial, Civil, and Tenant Improvement plans should
use the e-Application for plan review and permitting at www.ScottsdaleAZ.gov/bldgresources/
counterresources.

C. Land Divisions, Assemblages and Final Plats

Land divisions, land assemblages and final plats require approval from either the
Development Review Board, the Planning and Development Services General Manager or
designee. Once approval is obtained, the city will provide the applicant with case stipulations,
construction document requirements, and plat submittal requirements. The applicant must use
these documents in conjunction with Chapter 3-1 Land Division, Appendix 3-1A through

Appendix 3-1F, and standards identified in Section 3-1.000 for final plat preparation.

All land division final plat plans should be accompanied by the associated improvement plans
for public infrastructure. The final plat will not be approved until the improvement plans are
approved, and both plans conform to each other. Once approved, all land divisions and land
assemblage plats will be recorded by the city at the Maricopa County Recorder's Office, see
www.recorder.maricopa.gov/.

D. Public Works/Infrastructure

Construction within city rights-of-way, including infrastructure improvements, may require
review and approval from DRB, particularly for landscaping, walls, or other aesthetic elements.
Improvement plans may be submitted once DRB approval (if required) is obtained.
Improvement plans for Capital Improvement Projects must be submitted according to
procedures established in Chapter 9, Public Works & Facilities.

E. Dedication by Separate Instrument

Some developments require dedications of public rights-of-way, easements, or other types of
property rights that may not need a plat or a map of dedication. In these instances, dedications
are acquired through separate legal dedication forms, including confirmation forms from any
lienholders with interest in the property. For dedication descriptions, see Appendix 1-1C.

Submit the following documents for review and approval by the final plans staff. The city will
record these documents with the Maricopa County Recorder’s Office. Dedications must be
approved and recorded before the city will approve final plans and issue permits.

1. Complete the appropriate dedication form and/or confirmation form available at
www.ScottsdaleAZ.gov/bldgresources/forms/. All property owners must sign and notarize
the form. All lienholders with an interest in the subject property must sign and notarize a
confirmation form. If there are no lienholders, there is no requirement for a confirmation
form.

2. A Legal Description and Exhibit defining the dedication area must be prepared and sealed
by a Registered Land Surveyor. Attach the legal description and exhibit to the dedication
document and the confirmation form (if there are lienholders). The combined forms will be
recorded as a single dedication document.

3. Submit a commitment for title insurance (dated within 30 days prior to submittal date)
identifying the City of Scottsdale as the proposed insured, with the dedication documents.

F. Dedication by Map of Dedication

A map of dedication is used on commercial and industrial sites in place of individual
easements that may require lengthy metes and bounds legal descriptions and exhibits. Use
these maps to dedicate land to the public for the purpose of roadway, drainage, flood control,
utility line, emergency or service vehicle access, or other public use. A map may also dedicate
easement rights for private purposes.
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Maps of dedication are approved administratively by the Planning and Development Services
Department and do not require City Council approval. The requirements for a Map of
Dedication and an example are provided in Appendix 1-1D.

G. Title Evidence

Many of the entitlement and plan review processes require an applicant to submit evidence of
land ownership. Unless City staff directs otherwise, the evidence of ownership shall be a title
insurance commitment.

Since confidence in ownership is dependent upon the thoroughness of title search and the
subsequent willingness to insure title, the City requires that the title insurance commitment be
of a diligence, form and quality that would accompany an actual real estate transaction
between a sophisticated buyer and a sophisticated seller. The commitment must be prepared
with the understanding that the City or applicant will actually purchase the title insurance (see
#9 below).

Therefore, the title insurance commitment must meet the following requirements:

1. Thetitle insurance commitment shall be in the same form and have the same wording that
the title insurer would use when a sophisticated real estate purchaser is buying land from
a sophisticated seller. For example, the commitment must not have any extra language
that is not in a normal title insurance commitment for a straightforward land purchase.

2. The commitment must cover the entire project site, as if the City were a commercial real
estate developer purchasing the land from its current owner.

3. The City of Scottsdale must be listed as the proposed insured.

4. The insurance amount must be based on a reasonable estimate of the actual dollar value
of the entire site. For example, the price established during the most recent arms-length
sale of the entire site is usually an acceptable amount.

5. The Schedule B requirements must call for:
a. Aninstrument to transfer interest from the current owner to the City.

b. Release of all liens, as if the city were going to pay cash for the land and not assume
any liens or take subject to any liens.

c. Any other specific payments or specific document recordings that the title insurer
would normally call for (such as payment of delinquent property taxes).

d. The schedule B exceptions must show any other specific title matters that may exist.

6. The title company may state in its title commitment that it will update the title search before
issuing a title insurance policy. This is permissible if the language makes clear that the
update will include only new title documents that are recorded after the title commitment
date. For example, language such as “Additional items may be added based on new
documents recorded before closing” is permissible. Language such as “Check with the
title examiner for additional items before closing” is not permissible.

7. The title commitment must be less than 30 days old.

8. Both “standard coverage” and “extended coverage” titte commitments are acceptable. The
title information on an extended coverage commitment must be identical to the title
information on a standard coverage commitment. The only difference is that the Schedule
B requirements will call for a survey and will allow the title company to add Schedule B
exceptions or Schedule B requirements for any problems the survey reveals.

9. There is no need to open an escrow to make the dedication. The City will record the
dedication directly without sending it through the title company. Often, the City will not
actually buy the title insurance described in the commitment or require the applicant to buy
it. If either the City or applicant must purchase the insurance, the City or applicant will
follow up with the title insurer to pay the insurance premium and satisfy the Schedule B
requirements so that the title insurer will issue the policy.
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The applicant shall inform City staff in writing of any and all title changes that occur after
the title commitment is issued.

The City reserves the right for City staff to require additional evidence of title, including but
not limited to an extended title insurance policy in favor of the City.

Also visit www.scottsdaleaz.gov/bldgresources/planreview/title.

H.

Preparation for Recording

The applicant shall submit the required original plats on 4-mil Mylar and recording fee to the
city for recording with the Maricopa County Recorder’s Office within 30 days after:

1.
2.

City Council approval of the subdivision, or
City approval of all other plats.

For dedication only recording, one (1) original document is required. For plat recording, three
(3) original plats are required.

l.
1

Recording Process

Each document reflecting a land division or a change to a land division, including master
planned property plats, subdivision plats, minor subdivision plats, condominium plats,
perimeter exception plats, amended plats, certificates of correction and maps of
dedication, plus related development agreements and shared facilities agreements, must
be recorded at the Maricopa County Recorder’s Office. The City of Scottsdale recording
fees for these documents are found in the city’s current Fee Schedule,
www.ScottsdaleAZ.gov/bldgresources/fees.

Within 30 days of receiving the final plat Mylars and recording fee, the city shall record the
plat at the Maricopa County Recorder’s Office.

a. Staff may approve recordation by a reputable title company. The owner or agent will
provide the city with the name, address, phone number and e-mail address of a title
company satisfactory to the city, and name, address, phone number and e-mail
address of the title officer who is responsible for the recordation. The title officer will be
contacted when the plat is fully executed by the city and ready for recording. Within 5
days after the city contacts the title officer with the information that the document(s)
are ready for recordation, the title officer shall record the documents and return one
original Mylar to the city Records Department.

b. If the title company is unable to perform the recording within five days, it will either
arrange for an extension through city staff or return the plat.

Easement or dedication documents are submitted to Records Department by City of
Scottsdale plan review staff. Before recording, all documents are sent to GIS Department
to verify paper size, legal descriptions and any graphics attached to documents. The
Maricopa County Recorder’s Office will only accept document paper sizes of 8-1/2 inches
by 11 inches or 8-1/2 inches by 14 inches. If the legal description or graphic has errors,
GIS Department will contact the engineer to request corrections be made to the
document. If the legal description and graphic have no errors, GIS Department will send
the document to Records Department for recording. The Records Department then
electronically records the document with Maricopa County Recorder’s Office, see
www.recorder.maricopa.gov.

Maricopa County Recorder’s Office has the final decision as to what documents are
accepted for recording. If all provisions set by Maricopa County are not met, the document
will be rejected. Maricopa County must be able to reproduce the entire document legibly
on microfiche. Common rejection notes from Maricopa County include:

a. Signatures must be original

b. 2 inch margin at the top of first page

c. Y% inch margin around every page of entire document
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Signatures, stamps and seals must be in black ink

All text must be at least 11pt font

No mirrored images

No lines over text

No text over text

No faded print

No streaks, smudges, shading or speckles
k. No lines

5. Once the map or document is successfully recorded with Maricopa County Recorder’s
Office, the document is sent to the GIS Department to have the image illustrated on City of
Scottsdale rights-of-way maps. One original is returned to the city (and kept in the City’s

Record Department docket books), one original stays at the Recorder’s Office, and one
original is returned to the surveyor/engineer.

T sae oo

J. Plan Review Fees
Plan review fees are outlined at www.ScottsdaleAZ.gov/bldgresources/fees.

BUILDING PERMITS 1-1.404

A. Applying for a Building Permit

To obtain a building permit complete the e-Application, the Minimum Permit application, or
obtain these forms from the One Stop Shop, see www.ScottsdaleAZ.gov/bldgresources/forms.
Information required for application includes:

1. Describe the work to be done under the permit.

2. Provide the legal description of the land, including street address or similar description,
which will identify the specific location of the proposed building or work.

3. Indicate the use and occupancy for the proposed work.

4. Provide construction documents and other information as required by the most recently
adopted International Building Code.

5. State the valuation of the proposed work.

6. Provide the applicant’s or applicant’s authorized agent’s signature.

7. Provide other information on the application as required by the city’s building official.
B

. Action on Application

Building plan review staff reviews applications for completeness and conformance with
applicable laws. The building official will reject applications that do not conform, and will
provide written reasons for this action. Staff will issue permits as soon as practicable once
applications conform to code requirements.

C. Time Limitation of Application

An application for a permit for proposed work expires after 180 days from the date of filing,
unless it was pursued in good faith or a permit was issued. The building official may grant time
extensions for additional periods, each not exceeding 180 days. A time extension request
must be made in writing prior to the application expiring, and must demonstrate a justifiable
cause. If the application expires, an additional fee is required to reinstate the application as
calculated below:

< If within 6 months of the expiration date, the fee is half of the original application cost; or

= If beyond 6 months of the expiration date, a re-application and the full application fee are
required, based on the current fee schedule.
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D. Activities Requiring Building Permits

Building permits are necessary to safeguard health, property, safety, and welfare of citizens.
Homeowners, contractors, or developers who build or undertake improvements, repairs, or
demolition must obtain a building permit. Permits are required for all construction work,
ranging from a swimming pool or room addition by a homeowner to a major development site
undertaking. Work started without a permit will be fined an amount equal to double the permit
fee.

1. Examples of activities requiring building permits:

= Spa installation = Room additions

e Swimming pools e Guest homes

= Fences = Solar heater installation

= Barns - including port-a-stalls = Rewiring of any electrical

= Corrals = Repair of residential/commercial
= Patio/garage enclosures sewer

= Carports = Tenant improvements

= Alteration of building exterior

2. Minimum Building Permits

Minimum Building Permits, as listed below, typically apply only to single-family residential
development. These permits can be obtained online with a credit card at
www.ScottsdaleAZ.gov/bldgresources/counterresources.

= Replace gas water heater = Plumbing for a water softener
= Replace water lines for single family resi- « Sewer line repair

dence e Service upgrade or change out
= Repair broken water lines (400 AMP max.)
= Hot water recirculator = Replace electric water heater

= Exterior appliance natural gas line (BBQ, <= Relocate panel box
Pool Heater, Fire Pit/Fireplace, Torches, e Raise electrical mast
Gaslights, Patio Heater)

= Exterior appliance propane gas line
(BBQ, Pool Heater, Fire Pit/Fireplace,

e Electrical re-wire
« Residential load controller

Torches, Gaslights, Patio Heater) < Ceiling fan
= Repair natural gas line = Replace main breaker
= Repair propane gas line = Temporary power pole
= Meter clearance = Air conditioner change out
« Replace pool pump = Accessible ramp

Minimum permits require an inspection to confirm installation per the Building Code.
Inspection requirements will be provided at permit issuance. For more information or to
schedule an inspection, call Inspection Services at 480-312-5750.

E. Permit Expiration & Renewal

Once a permit is issued there are 180 days to obtain the first inspection or the permit will
expire. Each successive inspection must occur within 180 days of the previous inspection. A
fee is required to reinstate an expired permit.

= Up to 90 days following expiration; no charge.
= 91 to 180 days following expiration; one half fee based on current fee schedule.
< Qver 180 days following expiration; full fee based on the current fee schedule.
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= Should the permit be expired for more than 180 days, and different building codes are in
effect, plans shall be resubmitted showing current code compliance and approval before
issuance of a new permit. Plans will be reviewed at an hourly review fee (minimum one
hour).

F. Revocation of Permits

The building official is authorized to suspend or revoke a permit wherever the permit is issued
in error or on the basis of incorrect, inaccurate or incomplete information, or in violation of any
ordinance or regulation, or any of the provisions of building codes as adopted by the city.

G. Building Permit Fees

Permit fees for commercial, residential and miscellaneous permits, and a fee calculator for
estimating residential plan review and permit fees are outlined at www.ScottsdaleAZ.gov/
bldgresourcesl/fees.

ENCROACHMENT PERMITS 1-1.405

A. Activities Requiring an Encroachment Permit

Encroachment Permits are necessary to protect the health, safety and welfare of the general
public. They are required for any construction activity in a public right-of-way, including
easements where the city has an interest, such as Natural Area Open Space (NAOS) or
drainage easements. Work initiated without an Encroachment Permit will be fined an amount
equal to double the permit fee.

B. Certificate of Insurance

A Certificate of Insurance is required prior to obtaining an Encroachment Permit. The
certificate must be in the amount of 1 million dollars. The City of Scottsdale must be named as
“Additionally Insured”. For more information call 480-312-2500.

C. Permit Expiration & Renewal

Improvement plan approvals are valid for a period of 6 months. An Encroachment Permit must
be issued within this period or the plan approval expires. Expired plans must be re-submitted
for approval, a full fee must be paid (calculated at the current fee schedule), and shall be
subject to current standards and requirements. Once an Encroachment Permit is issued, an
inspection must be obtained within 6 months or the permit will expire. Each successive
inspection must occur within 6 months of the previous inspection or the permit will expire. If an
Encroachment Permit expires the plan approval also expires and will require re-approval.

D. Revocation

The city may revoke an Encroachment Permit or plan approval if any false statement or
misrepresentation was made in the application of the plans on which the permit or approval
was based.

E. Encroachment Permit Fees

Additional inspection and permits fees for specified encroachments are required as outlined at
www.ScottsdaleAZ.gov/bldgresources/fees.

CONSTRUCTION ACTIVITY 1-1.406

A. Construction Crew Hours

Construction may not start more than 30 minutes prior to official sunrise and must stop at
official sundown. Official times are as recorded by the National Weather Service. Starting and
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ending times vary throughout the year. During the summer, contractors may be allowed to start
work as early as 4:45 a.m. if the official sunrise is at 5:15 a.m.

For more information call Inspection Services at (480) 312-5750. For official sunrise and
sundown times visit the National Weather Service at www.weather.gov.

B. Construction Debris and Alleys

It is unlawful to use the alley for disposal of construction debris or to cover/damage the surface
of the alley in any way. Itis illegal to place cement, dirt or any other construction debris in
alleys or in any city refuse container. The city recommends the following practices:

1. Contain all construction waste (dirt, cement, etc.) away from the alley surface and arrange
for proper disposal.

Do not use the alley to clean out cement mixers and/or other tools.
Remove (sweep and hose off) any dirt or other material that may spill in the alley.
Leave the alley in pre-construction condition when construction is complete.

Inspection Services will inspect the condition of the alley during all phases of construction.

Failure to comply with these requirements may result in:

a. A “Stop Work Order” being issued until the project is brought into compliance and the
alley restored to its original condition.

b. Issuance of a citation for illegal dumping and/or failure to properly maintain the alley in
accordance with the Scottsdale Revised Code.

6. Best Practices for managing construction debris include:
a. Protect the alley surface by placing roofing paper, plywood, and landscaping fabric,
etc. along the fence line.

b. Contain all construction debris inside the fence line.

n
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Remove debris immediately after construction is completed.

Do not clean out cement mixers and/or tools in the alley.

Do not block the alley at any time.

In the event construction waste (dirt or cement, etc.) is not contained away from the alley:
a. Remove all large debris and haul it away.

b. Sweep any dirt, cement or gravel off the treated portion of the alley.

c. Hose off any remaining dirt, cement, or gravel from the treated portion of the alley.

d. Return the portion of the alley along the fence line to its original condition and grade.

TEMPORARY CONSTRUCTION FENCING

Temporary/Security fencing required by the Building Code, Zoning Ordinance, Planning and
Development Services General Manager or designee, or electively provided shall be installed
in accordance with the following:

c
d
e

A. Screening

Unless otherwise required by the Building Code, or the Planning and Development Services
General Manager or designee, temporary/security fencing on construction sites visible from a
public or private street shall include semi-opaque screening on the side of the fence adjacent
to the public or private street.

1. Screening made of fabric and/or vinyl shall be attached on all sides to the outside of the
Temporary/Security fence.

2. Fabric and/or vinyl screening shall be partially transparent with a woven denier no less
than eighty percent (80%).

a. Half hemisphere slits with a maximum radius of one (1) foot may be provided in the
screening to allow air to pass through. The half hemisphere slits shall have a minimum
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10.

11.

12.

B.

separation of six (6) feet. Other slits and holes shall not be made in fabric and vinyl
screening.

Temporary/Security fence screening in the environmentally sensitive lands ordinance
designated areas shall be a dark green or dark brown color.

Other than an individual single-family dwellings (and related individual lot improvements),
the Planning and Development Services General Manager or designee may approve
temporary/security fence screening that may contain development images of the building
elevations, site plan, and landscape plan that were approved by the development review
board.

a. Applicants that desire to utilize development images on, or part of the screening shall
submit a staff approval application to the planning and development services
department. Applications shall include:

= Application and narrative,

= A dimensioned site plan showing the location of all improvements (new and to
remain), easements, intersection & driveway sight distance, traffic safety triangle,
the location of the temporary/security fence and screening, etc.,

= Dimensioned color elevations of the proposed fence, screening, and development
images, and

= Total square feet of the screening and total square feet of the proposed images.

b. Upon review of the application, the Planning and Development Services General
Manager or designee may approve, deny, or require correction to be made to the
application in order to receive approval.

Temporary/Security fencing to be erected in the public right-of-way, private roads, and/or
across public access sidewalks shall be provided in accordance with the City of Phoenix
barricade manual and the manual on uniform traffic control devices, and shall be subject
to the approval of the Transportation General Manager or designee.

Temporary/Security fencing to be erected that will enclose or prohibit access to a public
transit stop, shall be subject to the approval of the Transportation General Manager or
designee.

Temporary/Security fencing erected in a traffic safety triangle and/or intersection and
driveway sight distance triangle shall be subject to the approval of the Transportation
General Manager or designee.

Unless required by the building official or designee, temporary/security fencing shall not
enclose a fire hydrant. A temporary/security fence adjacent to a fire hydrant shall be
setback a minimum of a five-foot radius distance from the fire hydrant.

All emergency access points shall be marked with a sign in compliance with the Fire
Department requirements, see Section 11-1.700 and Figure 11.1-1.

Emergency access identification, access identification, safety identification, visitor check-
in and identification as required by the occupational health and safety organization and/or
the Building Code may be attached to the fencing only on both side of an entrance for a
distance of 10 feet, or in locations required by the Planning and Development Services
General Manager or designee.

Locations of traffic control identification attached to the temporary/security fencing shall be
subject to the approval of the Transportation General Manager or designee.

Access openings in the temporary/security fencing shall be protected by doors/gates with
screening.

Vacant Sites and/or Vacant Buildings

A temporary/security fence provided on a vacant site and/or around a vacant building:
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Shall have a maximum height of three-feet.

May consist of posts or bollards with wire or chain connecting the posts or bollards.

May not have more than three horizontal members.

May not be located in right-of-way, roadway easements, or roadway tracts.

Shall comply with the setback and location requirements of the Zoning Ordinance.

a. Applications for temporary/security fence provided on a vacant site shall include:
= Application and narrative,

= A dimensioned site plan showing the location of all improvements (new and to
remain), easements, intersection & driveway sight distance, traffic safety triangle,
the location of the temporary/security fence and screening, etc. and signs required
in Section 1-1.407, paragraph B5b, and

= Details of the fencing.

b. A vacant site shall be posted with at least one no littering or dumping sign in
accordance with Figure 1-1.7.

NOTE: MOUNTING OPTIONS (SEE PLANS
Lettering shall be FHWA Series ¢ 12" )
"B"” alphabet, or Helvetica Med. Cond.

— A) Flexible P.E. Post With Surface Mo
Base — Epoxy To Pavement Surfac
B) Perforated Galvanized Tubing Per C
Detail 2131. Install In Landscape

2 Letters Areas Only.
|_|-|—-|—ER|NG C) Surface Mount To Structure
OR D) Mount As Detailed On Plans

L.

DUM P| NG h [T Retrorefiective Background (Typ.)

Background: Super
%%D:L%R%IUT@NEOTDOE Engineer Grade Or

SEC. 18-86 High Intensity Sheeting

Copy: Same As Above

Substrate: 0.080 Gauge
Treated Aluminum

Bottom Of Sign Shall Be

0.5" Letters

NO LITTERING OR DUMPING SIGN Not Less Than 3 Fest
One Sign On Each Slreel Fronlage Above Finish Surface

FIGURE 1.1-7 NO LITTERING OR DUMPING SIGN

C. Special Events

Temporary/Security fencing required for a special event permit shall be provided in
accordance with the requirements determined by the city’s special events committee.

D. Construction Sites

Unless otherwise required by the Building Code, or the Planning and Development Services
General Manager or designee, a construction site shall be enclosed with a temporary/security
fencing that is six (6) foot high chain link fence. An alternative to the chain link fence requires
the approval of the Planning and Development Services General Manager or designee.

1. The location of a fence is to be shown on the site plan or a separate fence plan that also

identifies the location of all improvements (new and to remain), easements, intersection
and driveway sight distance, traffic safety triangle, etc.
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a. Fencing provided in the environmentally sensitive lands ordinance designated areas
also must identify the color of the screening on the site plan.

INSPECTIONS

Inspections are made for building, electrical, mechanical and plumbing for residential,
commercial and industrial development, and remodeling of existing buildings. Water, sewer,
paving, concrete and grading activities also require city inspection. As part of the development
process all permitted construction activities must be inspected by the city’s Inspection services
staff. Examples of activities requiring inspection include replacing water heaters, major
commercial projects, construction and landscaping within the public rights-of-way, survey
benchmarks, compliance with Natural Area Open Space and Native Plant Ordinance
requirements, and coordination with the Fire Department for fire code inspections. The review
of plans and issuance of permits do not authorize code or ordinance violations that may be
discovered by City Inspectors.

A. Scheduling or Canceling an Inspection

The Inspection Job Card, received at the time of permit issuance, must be posted on the job
site with an approved set of plans for the inspector's use. All construction must be inspected
before any completed work is covered or concealed; such as foundation, electrical rough
wiring, etc.
Inspections can be scheduled or canceled in several ways:

a. Online at www.ScottsdaleAZ.gov/bldgresources/inspections

b. Via automated phone scheduling system at 480-312-5796, or

c. By calling Inspection Services at 480-312-5750.
See Appendix 1-1B or www.ScottsdaleAZ.gov/bldgresources/inspections for a listing of the

three-digit inspection codes required when using the automated systems. Using these
systems also requires the keycode printed on the permit receipt.

B. Estimated Time of Arrival

To determine the estimated time of an inspection, call 480-312-5750 and have the permit
number or address available so staff can direct the call to the appropriate inspector. Only the
assigned inspector can provide the estimated time of arrival.

CERTIFICATE OF OCCUPANCY

A. lIssuance of Certificate of Occupancy

Before any development can be occupied or used, an applicant must apply for a Certificate of
Occupancy (C of O). Additionally, all Development Review Board stipulations must be
complied with before the city will issue a certification of shell building or a Final C of O. Within
3 days of submitting an application, the C of O or certification of shell building will be issued,
provided the project passes a Final Inspection. The issuance of a Certificate of Occupancy
shall not be construed as an approval of a violation of the provisions of any city code or
ordinance.

The city’s building code requires certain information to be included on the C of O. Most
important is the project address; the code also requires the name of the owner of the property
at the time the certificate was issued. The C of O stays with the property for perpetuity, even
with changes in ownership. If the property ownership changes during construction,
documentation to that fact can be submitted and a change made to the permit.
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See www.ScottsdaleAZ.gov/bldaresources/devprocess!/.

B. Temporary Certificate of Occupancy

The issuance of a Temporary Certificate of Occupancy allows temporary occupancy until the
building is completed and a Final Certificate of Occupancy is issued. Should the Temporary
Certificate of Occupancy expire prior to the issuance of the Final Certificate of Occupancy, the
expiration will require the City of Scottsdale to take appropriate steps as outlined in the
Scottsdale Revised Code, Ordinance 3505, Section 110.4.

For each Temporary Certificate of Occupancy issued, a refundable cash deposit is 